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Mock Exam Check In
Time and Date of Exam: Aug 23, 4:00-5:00PM

· Location of the exam: 
· DO:Classrooms 1 and 2, on the ground level

· MS: Classroom 3, Study Room on the ground floor

Check in 

· Time:  3:40pm – 4:00pm

· Location of check in: 
· DO: Common area between classrooms 1 and 2

· MS: Common area in front of classroom 3

· Process: Check in on appropriate line according to program and last name.  A random number will be assigned to you and you will be seated at the correspondingly numbered seat.  
· You will not be allowed into the room with anything other than your computer, security screen, ID and pen or pencil.

· Students will leave their assigned numbers face-up on the table next to them so that proctors can take note of any observed indiscretions without interrupting the examination to ask students for their IDs.  
· IMPORTANT: If you anticipate that your personal computer will not be suitable for a major exam, you must notify Chris Jannsen and Meghan Bennett that you will require the use of the library computer.  Students in this group should take the mock exam on the library computer as well.  Please notify Chris Jannsen and Megan Bennet immediately.

Examination
· The mock exam will begin at 4:00.  Students arriving more than 15 late will not be allowed to take the mock exam, and may not be permitted to sit for the first exam.
· We will conduct the mock exam as if this were a real exam.  Therefore, the proper behavior is expected during the exam.

· The room must become silent once the password is released

· Students will not be permitted to leave the room while taking the exam

· Inappropriate behavior will be reported to the Dean of Student Affairs

· When you are finished with the mock exam, submit your answers and show the proctor your computer screen confirming submission of your test (screen with the check mark).    
Check out
· Upon confirmation that your exam has been submitted, the proctor will collect your assigned numbers and you will “sign out” of the exam.
